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Dropping courses (fall and spring semesters) will normally be done prior to the beginning of the
term or during the first two weeks of class. The first two weeks of the term are referred to as
the Drop/Add period.

Dropping an intensive week-long course (J-term or summer term) may be done through the

first day of the course.

Tuition refund (fall and spring semesters)

Prior to class start date — 100% refund

Within first two weeks class — 100% refund

After the first two weeks of class —Students desiring to withdraw after the second week
of class must obtain the approval of the course instructor, the Registrar, and the
Academic Dean. Students with student loans must normally also receive the approval of
the Administrative Council to withdraw from a course after the Add-Drop period. A
grade of “W” (Withdrawal) will be recorded for the course on the student’s transcript
and a $125 late withdrawal fee is charged. Tuition paid for the withdrawn course will be
applied to courses taken in the following semester or returned to the student.

Tuition refund (J-term or summer term intensives)

Prior to class start — 100% refund

Through the end of the first day — 100% refund

After the first day of class - Students desiring to withdraw after the first day of class
must obtain the approval of the course instructor, the Registrar, and the Academic
Dean. Students with student loans must normally also receive the approval of the
Administrative Council to withdraw from a course after the Add-Drop period. A grade of
“W” (Withdrawal) will be recorded for the course on the student’s transcript and a $125
late withdrawal fee is charged. Tuition paid for the withdrawn course will be applied to
courses taken in the following semester or returned to the student.

Non-attendance

Non-attendance does not constitute withdrawal from a course (i.e. dropping the course)
and students will be responsible for tuition and fees not paid except in cases of
cancellation of the course by the seminary and will be responsible for payment of the
applicable tuition and fees according to the regular Tuition Refund Policy.



e Failure to login into or participate in online coursework does not constitute withdrawal
from the course and students will be responsible for payment of the applicable tuition
and fees according to the regular Tuition Refund Policy.



