FIRST CONGREGATIONAL CHURCH Room Set Up Form
Please make a copy of this form and place one copy in Felipe Hernandez s wall caddy and one in Beth Tracy's
mailbox. Please do so FOUR business days inadvance, when possible.
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If any food is brought inahead of time, please make sure it is clearly labeled Food and/or paper goods must be
disposed of and/or recycled after the meeting. We ask that all trash be bagged and tied and all tables be wiped
down. Please note the items on the “Green” list by the light switch and refer to the posted kitchen policies.
SHOULD YOU HAVE ANY QUESTIONS, PLEASE CONTACT SCOTT WILLIAMS
AT 708/246-1900 OR SCOTT@WSCONGO.ORG
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